
 

 

The Reconcile Licenses feature of the software allows you to keep track of what software 
and the number of licenses on your network.  
 
Add the Application License Count 
Edit the Application License Count 
Delete the Application License Count 
Export the Application Reconciliation License Information 
Auto Create License Count Information 
Reconcile License Count Information 
 
 
 
Add the Application License Count 
 
1. Select Management Tools > Reconcile Licenses.  
 

 
 
2. Click the Insert button and the Enter License Count window will appear.  
 



 

 

 
 
3. Enter the name of the application manually or select it from the drop down menu.  
 

 
 
4. Select the number of licenses you have for the software you specified.  
 
5. Enter any relevant notes.  
 



 

 

 
 
6. Click Ok.  
 
 
Edit the Application License Count 
 
1. Select Management Tools > Reconcile Licenses.  
 

 
 



 

 

2. Highlight the Application that you want to change the license information for and click 
Edit .  
 

 
 
3. Make the necessary changes and click Ok.   
 

 



 

 

 
 
Delete the Application License Count 
 
1. Select Management Tools > Reconcile Licenses.  
 

 
 
2. Highlight the item you want to delete and click the Delete button. (Note: If you wish to 
delete more than one item from the list, press the CTRL button while you click on all the 
items you would like to delete.) 
 



 

 

 
 
3. Select Yes if you are sure you want to delete the records.  
 

 
 
 
 
Export the Application Reconciliation License Information 
 
1. Select Management Tools > Reconcile Licenses.  
 



 

 

 
 
2. Choose the Export  button.  
 

 
 
3. Select the location to save the file and click Save.  
 



 

 

 
 
3. Select the columns that you want to export form the list and click Ok. 
 

 
 
 
Auto Create License Count Information 
 



 

 

1. Select Management Tools > Reconcile Licenses.  
 

 
 
2. Click the Auto Create Data button.  
 

 
 



 

 

3. Click Yes to the message asking if you want to auto create data as it will destroy any 
previously entered Application data.  
 

 
 
 
 
Reconcile License Count Information 
 
1. Select Management Tools > Reconcile Licenses.  
 

 
 
2. Select the Reconcile button.  
 



 

 

 
 
3. A report similar to the one shown below will appear.  
 



 

 

 


