
 

 

How to Reconcile Licenses 
 
1. Select Operations and Management > Installed Applications > Reconcile Licenses. 
 

 
 
2. A window will appear providing the current inventory status for software on the 
network computers.  Click the Reconcile button.  
 
This screen also provides the opportunity to manually adjust inventory and make any 
changes necessary.  
 
 



 

 

 
 
3. PC Inventory will prompt to save the file.  Select a destination location for the file and 
click Save.  
 



 

 

 
4. Select the information that you would like to be included on the report by placing or 
removing checkmarks to the areas shown below.  
 

 
 
5. Click Ok.  


